Dear [insert recipient’s name],

I am requesting approval to attend Pink Elephant’s Annual International IT Service Management Conference & Exhibition – Pink26, being presented from February 16-19, 2026, at the Bellagio in Las Vegas. 
This conference is considered the premier, globally recognized industry event on ITSM and is in its 29th year. Recognized as the world’s premier IT service management conference, it features an unsurpassed lineup of speakers and meaningful subject matter. 
When I register, I’ll receive one FREE self-paced online workshop – AI for ITSM. This course provides timely, essential guidance on how artificial intelligence is impacting ITSM today and where it’s headed next – a must-have topic for all IT professionals.
In the IT industry, Pink’s annual conference has the reputation for having the most content-rich IT service management program in the industry. It will provide numerous opportunities for me to broaden my knowledge from the more than 80 sessions that will be delivered by experienced practitioners and Pink experts. There will also be multiple inspiring keynotes, half-day workshops that provide practical knowledge, industry solutions by world-renowned vendors, and several networking events. 
I am seeking approval to purchase a Platinum Pass. By attending, I will be able to gain new perspectives, and I can also connect with other like-minded practitioners on common challenges and goals. Additionally, it would be my goal to discover new technology solutions and services by connecting with the exhibitors at the event: [List exhibitors with whom your industry/department would benefit from connecting with]. There are usually more than 40 vendors at the event.
Below is a list of a few sessions I would like to participate in because they are pertinent to my role. I believe these sessions will be very relevant and worthwhile, including:
Session title: _________________________________________________
Session title: _________________________________________________
Session title: _________________________________________________
Session title: _________________________________________________
Session title: _________________________________________________
Session title: _________________________________________________

Platinum Premium Pass Financial Investment and Benefits
· Conference Fee: $3,295 USD.
· FREE self-paced online course: AI for ITSM (a value of $505 USD if purchased separately)
· Hotel nights available for purchase at a special discounted rate (limited time only)
· Priority registration at the Pink Elephant Customer Service Desk
· Exclusive access to the Premium Pass lounge
· Front-of-the-line book signing, meet and greet, and photo op (when permitted by speaker) with keynotes for Premium Pass holders
· Reserved seating at all general sessions
· Exclusive IT service management how-to and process maturity pre-conference masterclass workshops on Monday, February 16 delivered by Pink’s senior consultants. I have a choice between five being offered. Includes food and refreshments: breakfast, lunch, and mid-morning and afternoon break
· Transportation/airfare: Approximately $_______ 
This event provides an opportunity to get fully immersed in a comprehensive educational experience. It has direct relevance to my job and the projects we are working on. Upon returning from the event, I will present the lessons learned and my propositions for implementation. 
Sincerely,
[Name]						
[Title] 						
